PAUL J. DUBICKI
1983 Greentree Road
(856) 381.2372
Cherry Hill, NJ 08003
pdubicki@earthlink.net

____________________________________________________________________________________

OBJECTIVE
To obtain a career-oriented position with an organization which will utilize my 
training and experience in accounting, while offering opportunities for advancement 
and growth.

OVERVIEW
•
Results-oriented professional with a strong work ethic who pays attention to 

details and follow-through.

•
Experience within various fields/environments encompasses all aspects of 

accounting through to month end close including journal entries, accruals, 

accounts payable/receivable, payroll and reconciliations.

•
Flexible/adaptable; rapidly assimilate new products, services and regulations.


•
Excellent listener who is able to establish and maintain good rapport with people 

from diverse backgrounds.  

•
Outstanding skills in analyzing, organizing, planning and problem-solving.


•
Effective as an independent worker or team player.  

EDUCATION
FLORIDA SOUTHERN COLLEGE – Lakeland, FL


B.S. - Accounting (2006)


[NOTE:  Attended school full-time while working full-time]

VILLANOVA UNIVERSITY – Villanova, PA


B.S. – Comprehensive Science Program (1992)

Minor:  Mathematics
EXPERIENCE
UNITED HOSPITAL SUPPLY CORPORATION (2012-Present) – Burlington, NJ


Controller

•
Execute and supervise all accounting functions

•
Process weekly payroll.
· Manage all payroll deductions and meet with compliance on union contract.

•   Create and post all journal entries.

•   Responsible for month, quarter and year end entries and procedures.

•   IT liaison with outside support company.

ARMAND CORPORATION  (2011) – Cherry Hill, NJ



Controller

•
Executed all accounting functions.


•
Managed offsite employees and tracked job costs.


•
Coordinated invoice procedures with clients.


•   Processed payroll and applied hours accordingly.

•   Reconciled monthly bank statements.


•   Prepared journal entries and completed month end closing.


MARS DIRECT INCORPORATED  (2010) – Westville, NJ



Controller

•
Performed all daily accounting duties.

•
Worked as a liaison with sister company to implement new procedures.

•
Maintained daily inventory including receipts and usage.

•   Reconciled monthly bank statements.

•   Prepared journal entries and completed month end closing.
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EXPERIENCE

(continued)

SOUTH JERSEY NEWSPAPERS COMPANY (2008-2009) – Woodbury, NJ
Staff Accountant/Business Office Manager

•
Tracked daily revenue and reconciled with accounting system.


•
Completed monthly inventory of three locations.


•
Reconciled monthly bank statements.


•   Managed employees and assisted in their functions.



SOUTHEAST MODULAR MANUFACTURING (2007) – Leesburg, FL


Staff Accountant

•
Performed accounting functions for 4 companies.

•
Handled monthly bank reconciliations as well as daily deposits and the relevant 

accounting for deposits.


LOEWS  HOTELS (2002-2005) – Orlando, FL


Accounts Payable Specialist


•
Assisted hotel business managers with daily accounting operations.


•
Input journal entries and reconciled bank accounts for month end close.


•
Interacted with vendors and addressed concerns.


IT CORPORATION (1998-2002) – Clermont, FL


(Construction/remediation company)


Project Accountant


•
Tracked project costs and budgets for several ongoing projects.


•
Journalized and accrued costs on monthly reports.


•
Performed all accounting functions on numerous large government projects (i.e. 

DOT, Lockheed, Northrop Grumman contracts).


•
Became knowledgeable about EPA regulations.  

•
Procured services of and scheduled subcontractors for a remote location which 

required use of heavy equipment and providing water and electricity for the area.  


•
After IT purchased 2 more companies, volunteered to travel to various locations 

in AZ, GA, WA and TX to train personnel and assist project managers.

UNITED STATES NAVY (1994-1998) – CA and Okinawa

Administrative Assistant to Navy Chaplains


•
Developed, documented and evaluated annual budgets for Chaplain Department.


•
Coordinated and supervised religious and large community special events.


•
Executed general office administrative functions.

COMPUTER 

SKILLS
Microsoft Word, Excel, Access, PowerPoint and Outlook


Peachtree


J.D. Edwards


Epicor


MAS 200 


Logic


Macola ES
